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SOKONGAN 
PENGURUSAN SUMBER MANUSIA 

 
PEJABAT PENDAFTAR 

Kod Dokumen: SOK/BUM/BR03/BUTIR 

BORANG BUTIR-BUTIR PERKHIDMATAN YANG LEPAS DENGAN 
BADAN-BADAN AWAM/SWASTA 

(DETAILS OF PREVIOUS SERVICE/EXPERIENCE WITH GOVERNMENT/PRIVATE  
SECTORS IN MALAYSIA) 

 
  Pendaftar 
Universiti Putra Malaysia 
43400 UPM Serdang 
SELANGOR 
 
Merujuk kepada surat tuan Bil. (With reference to your letter No.):  ___________________________ bertarikh(Dated):  
__________________, berikut adalah butir-butir perkhidmatan saya yang lepas dengan Kerajaan/Badan-Badan Berkanun/ Kuasa-
Kuasa Tempatan/Swasta (belows are my previous service/experience with Government/Statutory Bodies/Local Authority/Private 
sectors)::- 

 

Alamat penuh majikan 
(Full Address of employer) 

Jawatan 
 (Position) 

Tempoh (Period):   Sebab Berhenti 
(Reason of quit) 

 *Sila Pilih  
(Please select)  

Daripada 
(From):   

Hingga 
(Until):   

 
 
 
 
 
 

 
 

  

 

 

 

Tandatangan 
(Signature) 

: _______________________________________________ 

Nama (Name) : _______________________________________________ 

Jawatan (Position)    : _______________________________________________ 

Tarikh (Date)            : _______________________________________________ 

 
Catatan (Note): 
 
Jika anda tidak pernah berkhidmat dengan mana-mana Badan Awam/Swasta catatkan perkataan ‘TIADA’ dalam borang ini untuk 
rujukan kami  
(For our records, please note ‘NONE’ in this form if you have never worked with any Government/private sector in Malaysia previously):   

 
* 
 
 

 
1. Letak jawatan (Resignation) 
2. Tamat kontrak (Contract ends) 
3. Pelepasan dengan izin dan letak jawatan (Resignation with 

permission) 
4. Pelepasan dengan izin dan letak jawatan (belum disahkan dalam  
    perkhidmatan)– (Resignation with  permission (unconfirmed in public 

service) 
5. Bersara wajib (Compulsory retirement) 
6. Bersara (tentera)- (Retirement (Army/Police) 
7. Dibersarakan (Forced retirement) 

 
8. Bersara pilihan (Optional Retirement ) 
9. Pertukaran tetap (Permanent exchange) 
10. Pertukaran pelantikan (Appointment exchange) 
11. Penghapusan jawatan/ penyusunan semula 

organisasi (Abolition of designation / re-structuring 
organization) 

12. Pemberhentian kerja (Retrenchment) 

 

  

 


